
BWXT Y-12, L.L.C. SUBCONTRACTOR-HELD PROPERTY MANAGEMENT

LOST PROPERTY FORM

BWXT Y-12, L.L.C. Subcontract Property
Attn:  Barbara Hatfield
P.O. Box 2009 Fax:  (865) 576-2321
Oak Ridge, TN  37831-8043 E-mail:  hatfieldbb@y12.doe.gov

NAME OF SUBCONTRACTOR COMPLETED BY (PRINT NAME AND TITLE)

SUBCONTRACT NO. DATE COMPLETED

Instructions:  Complete and submit (1) Property loss Form (UCN-21044) and (2) Transmittal 
Form (UCN-21042) to:  BWXT Y-12, L.L.C. Subcontract Property.

Property Item Attributes
Your Property No.
BWXT Property No.
Description
Manufacturer
Model No.
Serial No.
Acquisition Date
Acquisition Cost
Condition
Location
Yes No Have you completed the following:

1. Questioned all employees working in the vicinity of the lost property?

2. Questioned employees who may have used the property in another location?

3. Searched offices and storage areas in the vicinity?

4. Searched shipping docks in the vicinity?

5. Briefly explain the circumstances of how and when the property was lost.

6. Do you feel this loss reflects the effectiveness of your Property Management System?

If yes, please state remedy(ies) and expected completion date for remedy(ies) to be
implemented.

YES NO

UCN-21044  (2-06)

REMINDER
Remember to move the cursor out of the last field in which you have entered data.Have a great day!

Note About PDF-Fillable Forms
PDF-fillable forms may be filled in with Adobe Acrobat Reader or Acrobat Exchange.Acrobat Exchange is a low-cost filler software available from the SPUDS website.  It allows for saving data and is supported by HelpLine.Acrobat Reader is free and is also supported by HelpLine.  It does not have a data saving capability.Some users have reported that data in the last field does not print.  This happens when the cursor remains in the last field in which data was entered.  To prevent this, using the mouse, move the cursor out of the last field and click any other place on the form.Remember, the "SAVE AS" feature will only work if you have Acrobat Exchange or Acrobat Exchange MLP.Y-12 Forms Management8-10-00

Check Blocks
Use the mouse to click on check boxes.

Text Fields Have Limited Input
Text in all fields with multiple lines will automatically wrap, however, the fields will not expand.  When you click out of the field if you don't see what you typed, it will not print.
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